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Needed Admission Credentials:    
       

 High School Report Card 

 Good Moral Character Certificate 

 NSO Authenticated Birth Certificate 
(photocopy) 

 wŜŎŜƴǘ нέȄ нέ ID ( 3 pcs.) 

 Long Brown Envelope (1 pc.)  

Enrolment Flow 

For Scholars and Educational Plan 

Holders 

Proceed to the Scholarship 

/ƻƻǊŘƛƴŀǘƻǊΩǎ hŦŦƛŎŜ ŦƻǊ ǎǳōƳƛǎǎƛƻƴ 

of required documents 

Step 1 
Area Chair 
 

 Present Entry Requirements 
 Avail of a copy of : Course 

Approval Form & Registration Form 

 Fill out the forms and let the 
Area Chair approve these   

Step 2 
5ŜŀƴΩǎ hŦŦƛŎŜ 
 

 {ŜŎǳǊŜ ǘƘŜ 5ŜŀƴΩǎ !ǇǇǊƻǾŀƭ 
of your Final Load 

 Get a copy of your 
Registration print 
out/enrolment form 

Step 3 
/ŀǎƘƛŜǊΩǎ hŦŦƛŎŜ 
Medical Clinic  
Student Center 

 Pay the required fees 

 Undergo Medical Exam 
 Pay other related fees: PTA etc.  

Step 4 
RegistrarΩǎ hŦŦƛŎŜ 
 

 Submit Registration Print out 

 Undergo Final Registration 
Processing 

 
 

 
Step 5 
Printing Press 
 

 Get an official issue of your 
College ID and Uniform 

For block sectioning, 

the Area Chair writes 

in the course 

approval form the 

corresponding Block 

Section Code. Hence, 

ȅƻǳ ŘƻƴΩǘ ƴŜŜŘ ǘo 

write the subjects.  

 

For Scholars and 

Educational Plan 

Holders 

Proceed to the 

Scholarship 

/ƻƻǊŘƛƴŀǘƻǊΩǎ hŦŦƛŎŜ 

for submission of 

required documents 

 

Step 1 
wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜ 
 

 Present Student Clearance  & 
Official College ID 

 Request for your Evaluation 
Copy   

 
 

Step 2 
Area Chair 
 

 Secure Course Approval Form 

 Fill out the form 

 Seek for approval of Area 
Chair on your study load 

 Accomplish enrolment form 
based on the course approval 
form 

 Let the Area Chair approve 
your course approval form 

 
 

Step 3 
5ŜŀƴΩǎ hŦŦƛŎŜ 
 

 {ŜŎǳǊŜ ǘƘŜ 5ŜŀƴΩǎ 
Approval of your Final 
Load 

 Get a copy of your 
Registration print 
out/enrolment form 

 
 

 
 
 

For Scholars 

and 

Educational 

Plan Holders 

Proceed to the 

Scholarship 

/ƻƻǊŘƛƴŀǘƻǊΩǎ 

Office for 

submission of 

required 

documents 

 Step 4 
/ŀǎƘƛŜǊΩǎ hŦŦƛŎŜ 
Medical Clinic  
Student Center 

 Pay the required fees 

 Undergo Medical Exam 
 Pay other related fees: PTA 

etc.  

 

Step 5 
wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜ 
 

 Submit Registration Print 
out 

 Undergo Final Registration 
Processing 

 

Step 6 
Printing Press 
 

 Get an official issue of your College ID and Uniform 

 


